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3. Total payroll for the year....... $ 12, MaY. e ssrnens $ 18. November.....o.cue 3
4, Less payroll not subjecttotax....d | 13, June/Otr, 2. s 19, December/Qtr. 4.,...%
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RECONCILIATION INSTRUCTIONS

GENERAL INFORMATION

On or before the last day of February of each year, each employer must file a withholding reconcifiation with the City
of Tiffin, Copies of all W-2 forms applicable to the reconciliation must be attached. All W-2s must fumnish the name,
address, social security number, gross wages, city tax withheld, name of city for which tax was withheld, and any other
compensation paid to the individual. if copies of the W-2 forms are not available, each employer must provide a listing
of all employees subject to Tiffin tax. The listing shall require all of the same information as s required on the W-2 form.

Any individual(s) or business entity making payments to individuals on a commission or contract labor basis must
furnish copies of the 1099s or appropriate earning statement on or before the last day of February of each year. All
1099s or earnings statements shall require the same type of information as is required on the W-2 forms as stated
above.

SPECIFIC FILING INFORMATION

The front of the reconciliation form must show a breakdown of all withholding payments made monthly in the boxes
provided. Lines 1-7 must be completed. The total tax paid should be equal to 2.00% of Line 5. The completed
reconciliation form and all attachments must be submitted to the City of Tiffin Income Tax Department, P.O. Box 518,
Tiffin, Ohio 44883 on or before the last day of February of each year. Late penalties may be applied fo returns not
recelved by the deadline. Any questions in completing the reconciliation form should be referred to the Income Tax
Department at (418) 448-5405.




